S E R Y N I X   /   FREE EDITABLE TEMPLATE
FREELANCE INVOICE

	INVOICE NUMBER
[INV-001]
	INVOICE DATE
[DD MMM YYYY]
	PAYMENT DUE
[DD MMM YYYY]



	FROM
[Your name or business name]
[Email address]
[Business address]
[Phone / website - optional]
	BILL TO
[Client or company name]
[Client email address]
[Client billing address]
[Purchase order number - if required]



SERVICES PROVIDED
	DESCRIPTION
	QTY / HOURS
	RATE
	AMOUNT

	[Describe the service or deliverable]
	[1]
	[0.00]
	[0.00]

	[Describe the service or deliverable]
	[1]
	[0.00]
	[0.00]

	[Describe the service or deliverable]
	[1]
	[0.00]
	[0.00]

	[Describe the service or deliverable]
	[1]
	[0.00]
	[0.00]



	PAYMENT DETAILS
Payment method: [Bank transfer / PayPal / other]
Account or payment details: [Add details]
Payment reference: [Use invoice number]
	Subtotal     [0.00]
Tax (if applicable)     [0.00]
TOTAL DUE     [0.00]



	PAYMENT TERMS
Payment is due within [14] days of the invoice date, by [DD MMM YYYY].
Late-payment terms (if agreed and legally permitted): [Add the agreed wording, or delete this line].



NOTES  [Add a short project note, delivery reference, or thank-you message.]
Thank you for your business.
TEMPLATE TIP: Replace all bracketed text, confirm the agreed terms, and remove any fields that do not apply before sending.
SERYNIX  •  PRACTICAL GUIDES AND FREE ONLINE TOOLS




